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Queste informazioni sono il frutto del lavoro realizzato nell’ambito del Progetto “Oltre la Media Comunità
Educante”, dagli operatori di Open Group, Aipi coop, Centro RiESco e da un team di insegnanti degli Istituti
di Bologna. Si tratta di informazioni generali che descrivono il complesso mondo della scuola, cercando di
rendere le indicazioni chiare ed accessibili per le famiglie non italofone. Per chiarimenti o dettagli potete
rivolgervi alle insegnanti. 
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Bologna, Open formazione, AIPI Coop , ASP e IC 14. 
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This information is the result of the work carried out by operators of Open group, Aipi coop, Centro RiESco

and by a team of teachers from Bologna’s school institutes for the project “Oltre la Media Comunità

Educante”. This general information describes the complex school system, trying to provide easily

accessible and clear guidelines for families who do not speak Italian. The teachers welcome any further

clarification or requests for details. 

We also gratefully acknowledge the assistance of teachers: 

Elena Vicinelli (IC 3), Adriana Tancorre and Chiara Barbieri (IC 4), Patrizia Farinella (IC 5), Angela Perna

and Nunzia Pia Petracca (IC 7), Roberta Baraccani (IC 8), Fernanda Italiano (IC 11) ), Maria Luisa Conti

and Stefania Sanguanini (IC 14), Chiara Calderone (Belluzzi Fioravanti institute), Giovanni Nicotra

(Malpighi institute). 

The project Oltre la Media is coordinated by Open Group in partnership with Centro RIESco Comune di

Bologna, Open formazione, AIPI Coop , ASP and IC 14. 
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/HWWHUD�GL�EHQYHQXWR�DOO¶,VWLWXWR�&RPSUHQVLYR___1, 
 
&DUL�JHQLWRUL�GL�««««««««««««2, 
VLDPR�IHOLFL�GL�LQFRQWUDUYL�H�GL�DFFRJOLHUYL�QHOOD�FODVVH�«���3! 
La lingua italiana potrebbe sembrare un ostacolo ma questo non ci deve spaventare: col 
tempo impareremo a comprenderci e a conoscerci sempre meglio. Ci impegniamo a far 
VHQWLUH� VXELWR�««««««««««««����4 partecipe della vita della classe. Giorno per 
giorno costruir‡ la sua conoscenza della lingua e imparer‡ cose nuove e interessanti. 
Di seguito trovate alcune semplici informazioni che vi spiegano come funziona la scuola. 
Se qualcosa non vi Ë chiaro non abbiate timore di chiederci spiegazioni. 
Le/Gli insegnanti della classe 
 
«««««««««�������������������������������������������5 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

                                                        
1 ,QVHULUH�LO�QXPHUR�GHOO¶,&��D�FXUD�GHOOD�VFXROD�� 
2 ���������������������ǯ�������ȋ�������������������ȌǤ 
3 �����������������������ǯ�������ȋ�������������������ȌǤ 
4 ���������������������ǯ�������ȋ�������������������ȌǤ 
5 ���������������������ǯ�����������ȋ� cura della scuola). 
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Welcome letter from the Comprehensive Institute___1, 
 
Dear parents of__________________________________________2, 
we are happy to meet you and welcome you in class _ _____3! 
Italian language may seem a barrier but this should not scare us: with time, we will learn how 
to understand each other and get to know each other better and better. 
We are committed to making ________________________________4 feel part of the class 
from the very beginning. 
Day by day they will build language skills and will learn new and interesting things. 
Below is a list of simple information about how the school works. If something is not clear, do 
not be afraid to ask for further explanation.  
Teachers of the classroom 
_______________________________________________5 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
                                                        
1 ,QVHULUH�LO�QXPHUR�GHOO¶,&��D�FXUD�GHOOD�VFXROD�� 
2 ,QVHULUH�LO�QRPH�GHOO¶DOXQQR��D�FXUD�GHOOD�VFXROD�� 
3 ,QVHULUH�OD�FODVVH�GHOO¶DOXQQR��D�FXUD�GHOOD�VFXROD�� 
4 ,QVHULUH�LO�QRPH�GHOO¶DOXQQR��D�FXUD�GHOOD�VFXROD�� 
5 ,QVHULUH�LO�QRPH�GHOO¶LQVHJQDQWH��D�FXUa della scuola). 
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FREQUENTARE LA SCUOLA 
Con la scuola secondaria di primo grado continua il percorso della VFXROD� GHOO¶REEOLJR: venire a scuola, 

per un minore, Ë un dovere sancito dalla legge dello Stato Italiano. La frequenza Ë obbligatoria e ogni 

assenza dovr‡ essere giustificata. 

 

&2081,&$5(�/¶$66(1=$ 
Se il ragazzo Ë malato o non puÚ andare a scuola Ë necessario giustificare O¶DVVHQ]D, ovvero scrivere il 

PRWLYR�GHOO¶DVVHQ]D�� 
Lo dovrete fare attraverso la seguente modalit‡ prevista dalla scuola:
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²----------------------------------------------------------------------------------------------------------------------------- 

 
Vi ricordiamo che la frequenza Ë obbligatoria e le assenze devono essere giustificate. Le assenze non 

giustificate non potranno superare 15 giorni anche non consecutivi nel corso di tre mesi. Se si supera 

questo limite la scuola provvede a segnalare al Comune di Bologna che il bambino non frequenta e 

possono esserci sanzioni penali.  
 
ENTRATA E USCITA DEI RAGAZZI 
,�UDJD]]L�SRVVRQR�DQGDUH�D�VFXROD�H�WRUQDUH�D�FDVD�GD�VROL�GRSR�DYHU�VHJQDODWR� O¶DVVHQ]D�DOOD�VHJUHWHULD�
della scuola. Per far uscire un ragazzo da scuola e farlo tornare a casa da solo, i genitori o tutori del minore 

GHYRQR�FRPSLODUH�XQ¶DXWRUL]]D]LRQH�FKH�YD�ILUPDWD�H�FRQVHJQDWD�DOOD�VFXROD� 
 

ORARIO DI INGRESSO E USCITA 
L'orario di ingresso e di uscita dalla scuola Ë il seguente7: 
LunedÏ: (175$7$�RUH�«�����86&,7$�RUH�«� 

MartedÏ: (175$7$�RUH�«�����86&,7$�RUH�«� 

MercoledÏ: (175$7$�RUH�«�����86&,7$�RUH�«� 

GiovedÏ: (175$7$�RUH�«�����86&,7$�RUH�«� 

VenerdÏ: (175$7$�RUH�«�����86&,7$�RUH�«� 

Sabato: (175$7$�RUH�«�����86&,7$�RUH�«�� 

 

 
 
 
 
 

                                                        
6 Inserire la modalit‡ che utilizza la scuola per le giustificazioni: libretto delle giustificazioni, registro elettronico, diari (a cura 

della scuola). 
7 Inserire gli orari di entrata e uscita (a cura della scuola). 
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ATTENDING SCHOOL 
In first level secondary school students continue the path of compulsory schooling: for a minor, 

attending school is a duty enshrined in Italian law. Attendance is compulsory and every truancy must 

be justified. 
 

TO REPORT ANY ABSENCES 
If the student is sick or they cannot go to school, it is necessary to justify truancy, writing down the 

reason why the child missed school. You will have to do it through the following way required by the 

school: 
 

_____________________________________________________________________________
6 

We remind you that attending school is compulsory and truancy has to be justified. Unjustified 

truancy cannot exceed 15 days even if absences are not consecutive, during the period of three 

months. Exceeding this limit will result in a report to the Council of Bologna, warning that the student is 

not attendiQJ�DQG�WKHUH�FRXOG�EH�FULPLQDO�VDQFWLRQV�௔�௔ 
 

678'(176¶�(175$1&(�$1'�(;,7 
Students can enter and exit the school on their own following a previously signed authorisation by 

SDUHQWV�RU�WXWRUV�DQG�KDQGHG�LQ�WR�WKH�VFKRRO¶V�RIILFHV��,Q�FDVH�WKH�VWXGHQW�ZLOO�Qeed to arrive later or 

leave early from school, then they will have to be accompanied by a known adult. 

 

ENTRY/EXIT TIME 
Entrance/ exit school schedule: 
Monday:  ENTRY BBBBB�௔�௔EXIT _____ 
Tuesday:  ENTRY BBBBB�௔�௔EXIT _____ 

Wednesday: ENTRY BBBBB�௔�௔EXIT _____ 

Thursday:  ENTRY BBBBB�௔�௔EXIT _____ 

Friday:  ENTRY BBBBB�௔�௔EXIT _____ 

Saturday:  ENTRY BBBBB�௔�௔EXIT _____ 

 

 
 
 
 
 
 
 
 

                                                        
6 Inserire la modalit‡ che utilizza la scuola per le giustificazioni: libretto delle giustificazioni, registro elettronico, diari (a 

cura della scuola). 
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QUANDO » APERTA LA SCUOLA 
La scuola inizia a met‡ settembre e finisce a inizio giugno, nelle date che vengono indicate dal calendario 

regionale. Le lezioni si svolgono dal lunedÏ al ________________
8
 . 

 

ACCOUNT ISTITUZIONALE DELLA SCUOLA 
La scuola potr‡ attivare un account istituzionale per vostro figlio o vostra figlia a cui Ë associata una e-mail 

dedicata. La scuola vi invier‡ una e-PDLO�FRQ�OH�LVWUX]LRQL�SHU�DFFHGHUH�DOO¶DFFRXQW� 
In alcune scuole le informazioni vengono inserite sul registro elettronico o su applicazioni che servono per 

consultare i compiti assegnati ai bambini. Per le scuole che utilizzano il registro elettronico verranno date ai 

genitori le credenziali (username e password). Le credenziali non vanno smarrite. 

 
RIUNIONI, ASSEMBLEE E INCONTRI CON INSEGNANTI 
Nel sistema scolastico italiano Ë molto importante il rapporto fra insegnanti e genitori.  

.I genitori di ogni classe eleggono, tra di loro, un rappresentante per facilitare la comunicazione tra scuole e 

famiglie. Il rappresentante dei genitori si far‡ portavoce delle necessit‡ e delle richieste degli alunni e delle 

famiglie della classe e li comunicher‡ agli insegnanti. 

 La scuola prevede momenti di incontro con tutti i genitori della classe (assemblee, riunioni), ai quali Ë 

importante partecipare. Si tengono di solito negli orari pomeridiani.  

6RQR�SUHYLVWL�DQFKH�FROORTXL� LQGLYLGXDOL�FRQ�VLQJROH�IDPLJOLH�SHU�GLVFXWHUH�GHOO¶DQGDPHQWR�VFRODVWLFR�H�SHU�
informare i genitori su particolari necessit‡ o bisogni del ragazzo. Nella scuola italiana questi colloqui sono 

considerati molto importanti. Se necessario, la scuola potr‡ attivarsi e chiedere la presenza di un mediatore 

linguistico culturale che puÚ aiutarvi con la traduzione. Potete chiedere un colloquio anche voi se pensate 

sia importante condividere alcune informazioni con gli insegnanti. 

 
',6$%,/,7$¶ 
/D�VFXROD�LWDOLDQD�DFFRJOLH�WXWWL�L�UDJD]]L��DQFKH�TXHOOL�FRQ�GLVDELOLWj�FHUWLILFDWD�DO�ILQH�GL�JDUDQWLUH�O¶LQFOXVLRQH�
nella scuola e favorire la socializzazione con i coetanei. In caso di disabilit‡, la scuola e il Comune si 

DWWLYDQR�SHU�JDUDQWLUH�LO�GLULWWR�DOO¶LVWUX]LRQH�H�SHU�VRVWHQHUH�LO�SHUFRUVR�GHO�EDPELQR��6H�OD�GLVDELOLWj�q�VWDWD�
FHUWLILFDWD� QHO� SDHVH� G¶RULJLQH�� q� LPSRUWDQWH� VHJQDODUOR� H� SUHVHQWDUQH� OD� GRFXPHQWD]LRQH� SUHVVR� OD�
segreteria della scuola. Sar‡ necessario richiedere la certificazione di disabilit‡ anche in Italia. La 

FHUWLILFD]LRQH�YLHQH�ULODVFLDWD�GDOO¶$86/�GRSR�OD�YDOXWD]LRQH�GHOO¶,136� 
 
 
 
 
 
 
 
 
 

                                                        
8 LQVHULUH�³YHQHUGu´�R�³VDEDWR´�D�VHFRQGD�GHOO¶RUJDQL]]D]LRQH�VHWWLPDQDOH��D�FXUD�GHOOD�VFXROD�� 
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WHEN DOES SCHOOL OPEN? 
School begins in mid-September and ends at the beginning of June, on the dates specified in the 

regional calendar. Lessons take place from Monday to _________________
7
 . 

 
SCHOOL INSTITUTIONAL ACCOUNT 
Each school can activate an institutional account for your child, with a specific email. The school will 

send you an email with instructions to access the account. In some schools the information is recorded 

in the electronic register or on apps that are used to check homework assigned to the children. If the 

electronic register is used in the school, parents will be given a username and a password to access it. 

The credentials should not be lost.  

 

GATHERINGS, MEETINGS AND ASSEMBLIES WITH TEACHERS 
In the Italian school system the relations between teachers and parents are very important. In every 

class, the parents elect among themselves a president whose goal is to facilitate the communication 

between the school and the families. This president will be the spokesperson for the needs and 

requests from students and families, and will coPPXQLFDWH௔� ௔� ZLWK� WKH� WHDFKHUV�The school includes 

moments of meeting with all classroom parents (assemblies and gatherings), and it is important to 

participate. They usually take place in the afternoon after school. 

One-on-RQH�PHHWLQJV�DUH�SODQQHG�ZLWK�VLQJOH�IDPLOLHV�WR�GLVFXVV�WKH�VWXGHQW¶V�SURJUHVV�DQG�WR�LQIRUP�
parents of specific needs of the child. In the Italian school system these meetings are considered very 

important. If necessary, the school can arrange a language-cultural translation that will help you with 

FRPSUHKHQVLRQ��<RX�FDQ�DOVR�DVN௔�௔�IRU�D�PHHWLQJ�\RXUVHOI�LI�\RX�EHOLHve there is important information 

to share with the teachers. 

 

DISABILITY 
Italian school welcomes all children, also ones with certified disabilities in order to guarantee inclusion 

and facilitate socialisation with peers. In case of a disability, the school and the council (Comune) step 

up to guarantee the right to education and support the path of the child. If the disability was certified in 

WKH�&RXQWU\�RI�RULJLQ��LW�LV�LPSRUWDQW�WR�OHW�LW�EH�NQRZQ�DQG�SURYLGH�GRFXPHQWV�WR�WKH�VFKRRO¶V�RIILFH��,W�
will be necessary to request a disability certificate in Italy as well. The certificate is issued by AUSL  

after an evaluation from INPS. 

 
 
 
 
 
 
 
 
 

                                                        
7  LQVHULUH�³YHQHUGu´�R�³VDEDWR´�D�VHFRQGD�GHOO¶RUJDQL]]D]LRQH�VHWWLPDQDOH��D�FXUD�GHOOD�VFXROD�� 
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86&,7(�','$77,&+(�(�*,7(�
/D�VFXROD�RUJDQL]]D�XVFLWH�H�JLWH�FRQ�OH�FODVVL�FKH�KDQQR�XQ�RELHWWLYR�GLGDWWLFR�H�GL�DSSUHQGLPHQWR��6L�WUDWWD
GL�YLVLWH�D�PXVHL��WHDWUL�R�DOWUH�LVWLWX]LRQL�FXOWXUDOL��FKH�SRVVRQR�SUHYHGHUH�VSRVWDPHQWL�LQ�DOWUH�FLWWj��

/D�VFXROD�SURYYHGH�DOOµRUJDQL]]D]LRQH�H�DO�WUDVSRUWR��PD�RFFRUUH�OµDXWRUL]]D]LRQH�GHL�JHQLWRUL��,Q�JHQHUH�
TXHVWH�XVFLWH�KDQQR�XQ�FRVWR�FKH�YLHQH�VRVWHQXWR�GDOOH�IDPLJOLH��3HU�L�FRVWL�HG�HYHQWXDOL�DJHYROD]LRQL�
SRWHWH�FKLHGHUH�LQIRUPD]LRQL�DO�SHUVRQDOH�GRFHQWH��

&256,�320(5,',$1,�
1HOOD�VFXROD�VHFRQGDULD�GL�SULPR�JUDGR�SRWUHEEHUR�HVVHUH�RUJDQL]]DWL�FRUVL�SRPHULGLDQL��DOFXQL�SRPHULJJL�D�
VHWWLPDQD��GL�FXL�YL�YHUUj�GDWD�FRPXQLFD]LRQH�QHO�FRUVR�GHOOµDQQR��3HU�VDSHUH�VH�q�SUHYLVWD�OD�PHQVD�LQ�
TXHVWL�JLRUQL�RFFRUUH�LQIRUPDUVL�SUHVVR�OD�VFXROD��

0$7(5,$/,�
1HOOD�VFXROD�VHFRQGDULD�GL�SULPR�JUDGR�OH�IDPLJOLH�GHYRQR�SURYYHGHUH�DOOµDFTXLVWR�GHL�OLEUL�VFRODVWLFL�H�
IRUQLUH�LO�PDWHULDOH�GL�FDQFHOOHULD��FRPH�TXDGHUQL��DVWXFFL��SHQQH�H�PDWLWH�FRORUDWH��IRJOL�GD�GLVHJQR��FKH�
YLHQH�ULFKLHVWR�GDJOL�LQVHJQDQWL��)UD�L�PDWHULDOL�q�LPSRUWDQWH�LO�GLDULR��XQ
DJHQGD�VX�FXL�YHQJRQR�DQQRWDWL�L�
FRPSLWL�R�OH�FRPXQLFD]LRQL�GHJOL�LQVHJQDQWL�SHU�OH�IDPLJOLH��,O�GLDULR��LQROWUH��q�LPSRUWDQWH�SHU�YHGHUH�TXDOL�
PDWHULH�YHQJRQR�VYROWH�RJQL�JLRUQR��2JQL�JLRUQR�YRVWUR�ILJOLR�GRYUj�SRUWDUH�LO�PDWHULDOH�UHODWLYR�D�WXWWH�OH�
PDWHULH�FKH�VL�VYROJRQR�TXHO�JLRUQR��9RVWUR�ILJOLR�LPSDUHUj�DG�DYHUH�FXUD�GHL�PDWHULDOL�H�D�RUJDQL]]DUOL�D�
VHFRQGD�GHO�FDOHQGDULR�GHOOH�PDWHULH��
3HU�FRPXQLFDUH�FRQ�JOL�LQVHJQDQWL�SRWHWH�XWLOL]]DUH�LO�GLDULR��OD�PDLO��OµDFFRXQW�LVWLWX]LRQDOH�R�LO�UHJLVWUR�
HOHWWURQLFR��




�
3HU� RJQL� GXEELR�GLIILFROWj�FRPXQLFD]LRQH� LPSRUWDQWH� FKLHGHWH� DLXWR� DO� UDSSUHVHQWDQWH� GHL� JHQLWRUL� R� XQ
FROORTXLR�DJOL�LQVHJQDQWL��FKH�VRQR�D�YRVWUD�GLVSRVL]LRQH�SHU�FRVWUXLUH�LQVLHPH�D�YRL�LO�SHUFRUVR�VFRODVWLFR�GL
YRVWUR�ILJOLR�QHOOD�VFXROD�VHFRQGDULD�GL�SULPR�JUDGR��
%XRQ�DQQR�VFRODVWLFR�D�YRL��

4XDQGR�LQ�TXHVWR�GRFXPHQWR��XQLFDPHQWH�D�VFRSR�GL�VHPSOLILFD]LRQH��q�XVDWR�LO�PDVFKLOH��OD�IRUPD�q�GD
LQWHQGHUVL�ULIHULWD�LQ�PDQLHUD�LQFOXVLYD�D�WXWWH�OH�SHUVRQH��
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SCHOOL TRIPS AND EDUCATIONAL OUTINGS 
The school organises school trips and outings together with the classes with educational and learning 

purposes. Examples are: museums visits, theatre visits or other cultural institutions, that may include 

travelling to other cities. 

The school provides organisation and transportation, but an authorisation is needed from the parents. 

In general, the trips have a cost for families. For the cost and any reductions you can ask the teaching 

VWDII�௔�௔ 
 

AFTERNOON COURSES 
In first level secondary school there might be afternoon courses on offer for some afternoons per week. 

You will get a communication about this. To find out if lunch service is provided for these days, you will 

need to contact the school. 

 

MATERIALS 
In first level secondary school families have to buy school textbooks and provide requested supplies by 

the teachers, usually at the beginning of the school year. Materials include stationery such as 

notebooks, a pencil case, pens and coloured pencils. Among the supplies it is important to have a 

school diary: a planner in which homework is written down and for communications between teachers 

and families. It is also important to have a diary to check the timetable for subjects per day. Every day 

your child will have to bring to school the specific textbooks and material for each subject on that day. 

With time your child will learn to take care of the material and organise it accordLQJ�WR�WKH�OHVVRQ¶V�
timetable. 

 

You can communicate any needs or requests to WKH�WHDFKLQJ�VWDII�WKURXJK�WKH�VWXGHQW¶V�GDLU\��DQ�
email, the institutional account o the online registry. 

 

 

*** 
For any questions/important communications regarding your child you can ask for the help of the 

classroom president or ask for a meeting with the teachers. Teachers are willing to build an educational 

path in the primary school for your child in collaboration with you. 

We wish you a nice school year! 

 

 

 

,Q�WKLV�GRFXPHQW�WKH�SHUVRQDO�SURQRXQ�³VLQJXODU�WKH\´�KDV�EHHQ�XVHG�IRU�VLPSOLILFDWLRQ�purposes and is 

intended as inclusive for all people. 
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